Laboratory Medicine Services Request Form for Research Projects
ver 2.0 (08-31-10)


Investigator Name: 
Protocol IRB Number:


Projected Start Date:    
        End Date:    

Protocol Title: 
 FORMCHECKBOX 
 Phlebotomy only: No services from UPHS laboratories are requested except for phlebotomy. For inpatients, phlebotomy may be available only if they are already collecting samples for clinical care, with extra tube collection for approved research tests. Tubes will be left in the room for pickup by the investigators. For outpatients, the investigators will arrange for sample storage in the phlebotomy lab (RT or 4C), and will be responsible for sample pick-up and processing.  For inpatient or outpatient phlebotomy services, Investigator or Study Coordinator must discuss study requirements well in advance of enrolling subjects.
	Test Name (specify EACH individual test or orderable# panel)
	Routine Care (RC), Research Only (RR)§  
	UPHS (U) or Send Out (S)(
	Type of Sample

(e.g. blood, urine, CSF)
	Results Required in <24 hours?
	No. of Patients
	No. Tests per Patient
	Frequency of testing
(e.g. x1 weekly, x3)
	Special Handling Required

(y/n) *
	Comments

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


§ When both research and routine care tests are requested at the same time, please ensure that research tests and routine tests are ordered in separate orders and collected in separate tubes to avoid potential delays in critical tests.
# Consult  Lab Rolodex at http://labweb.uphs.pennhealth.prv/web/clinical/Rolodex/test_search.html for availability of tests and orderable panels at HUP laboratory.
( For tests performed at reference laboratories, the investigators are responsible for sample processing and transportation, as well as any financial arrangements with the reference laboratory, as send out testing for research will not be performed by UPHS clinical laboratories. If UPHS phlebotomy is used, please arrange for appropriate pick-up of specimens.
*Special handling includes any unusual sample preparation or storage/transportation requirements, beyond centrifuging, serum separation, and short-term room temperature storage, and must be discussed well in advance of enrolling subjects.
PI ACKNOWLEDGEMENT: 
 FORMCHECKBOX 
 The PI of this study acknowledges that they are responsible for payment for all services not considered routine medical care.  
 FORMCHECKBOX 
 Further, the PI agrees that all research laboratory test orders will be placed in the EPIC APM system prior to using UPHS laboratory services and that tests will not be performed if they are not ordered in EPIC APM.
NOTE: The investigator should note that tests being performed for research purposes may not be billed to the patient’s insurance or Medicare and must be charged to the study grant.   This includes phlebotomy services.  A research billing number (RBN) must be set up for all research testing. All requests for Research Billing Numbers (RBNs) must be submitted electronically from the Clinical Research Billing web portal. The web portal can be found on your MY.MED page from the School of Medicine web site: www.med.upenn.edu. After you log in using your PennKey and password, scroll down the MY APPLICATIONS list on the left side to find the section RESEARCH SUPPORT. Click on the Research Billing Portal link.
 For more information, see the Navigating RBN - User guide at http://www.med.upenn.edu/ohrobjects/prod/RBI/RBN_UserGuide.pdf
 For Pathology and Laboratory Medicine research pricing, please go to the OHR website at http://www.med.upenn.edu/ohr/ and use the COST FINDER, which can be found under the quick links. If you still need assistance with the specific name of testing or CPT codes, contact Michael Weinberg, michael.weinberg@uphs.upenn.edu."

Please contact Jorge Sepulveda, MD, PhD, at jorge.sepulveda@va.gov for questions related to laboratory testing for research purposes. 

Prepared by:    

Contact Info:   


Email:  
Date:  

