[bookmark: _Toc221349342]Template Cover Letter for Studies Migrated to eIRB

Below is an example cover letter for the first submission of a migrated study within the eIRB system. 

PI:			[PI Name]
Date:  			[Date]
Title:              	 	[Study Title]
Legacy IRB#:		[Legacy IRB Protocol #]
Re: 			Completeness Submission for Migrated Protocol

To Whom it May Concern,

The purpose of this submission is to: 
· [Indicate whether you are submitting for completeness; 
· Indicate whether you are submitting another type of submission, if applicable. E.g., continuing review, amendment, deviation, etc.]

[If you are only submitting for completeness and there are no changes to any study documents include the statement below. NOTE: There is no need for a document list in this case. eIRB will auto generate document lists, based on the documents uploaded in eIRB.]
Enclosed are the IRB approved study documents for eIRB completeness. Additionally, required fields have been completed. 

[If submitting an amendment or an amendment plus continuing review; delete if not applicable. NOTE: Please include a document list in order to differentiate between approved and new documents.]

[If required by the amendment form based on the type of amendment, include summary of changes or note where it can be found if in a separate document.]

Enclosed are the IRB approved study documents for eIRB completeness. 
· [Document] [version], dated [version date]
· [Document] [version], dated [version date]
· [Document] [version], dated [version date]

The following documents are revised and included for review:
· [Document] [version], dated [version date]
· [Document] [version], dated [version date]
· [Document] [version], dated [version date]
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