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Penn eIRB Overview:  

PI Approval Process for Initials, Amendments, and Continuing Reviews
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Reviewing a New IRB Protocol (Principal Investigator Perspective)  
When the eIRB application has been completed and is submitted, the Principal Investigator (PI) will receive 
a task to review and approve the protocol.  
 
In the eIRB Menu, go to IRB tasks. You will have a task similar to the one below in the screenshot.  
It will say [Submission type, e.g., Initial] Submission for IRB Protocol ##-#### requires your PI approval.  
 

 
 
Upon clicking on that task message, the PI can review the protocol submission. Once the PI’s review is 
complete, they can use the left hand menu to navigate back to the top of the eIRB application.  
 
An approval form to document their review should be at the top of the application. The PI can select one of 
two options:  

• Modifications Required 

• Approved  
 
If Approved is selected, the application moves to the Department Chair for review. The task to review 
should leave the PI’s task list upon refresh. 
 
If Modifications Required is selected, the protocol goes back to the study team to revise. In the Details box, 
the PI can add details regarding why the record is being sent back and what is required. 
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Using the left hand menu to navigate to the Requirements panel, the study team can see the workflow. If 
the study team clicks on the Modifications required blue text, the comments from the details box will 
appear. Click Submit. 
 
The protocol is now unlocked for the requested changes to be made. The study staff should address review 
comments and resubmit. Upon executing the requested changes, the study team will select “Review and 
Submit.”  
 

 
 
They can then view the “IRB Protocol Comparison View” page where the study team can see the changes 
that were made side-by-side. Revisions are called out and text changes are highlighted.  
 
Additional changes can be made by selecting the “Continue Editing” button. Clicking Confirm and Resubmit 
will send the protocol back to the PI for re-review.  
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